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Dear Homeowner,

If you have purchased your house prior to March 2, 2007, you may rent your property if
you so desire, providing that you follow the instructions set forth in this packet. For
anyone that purchased their home on or after the above date is prohibited from renting
their home, per Section 20 of the Covenants and Restrictions. Included in this packet, you
will find the following:

 Procedural steps required by any owner requesting to rent their property.
 Intention to Rent/Lease Form
 Prospective Tenant Form
 Required information to be submitted on a prospective tenant.
 Approval guidelines for an owner’s request to rent.
 Approval guidelines for a proposed tenant(s).
 Frequently Asked Questions

The purpose of the rental restrictions, that have been imposed by the Board of Directors
and approved by the members of the Association, is to provide a stable and non-transient
resident base for our community as well as to protect our property values. The Board is
committed to providing a speedy turn around to requests, once all requested information
has been provided. The Board understands that an empty house or too strict rules will
cost you money and we want to minimize, if not eliminate the negative effect that these
restrictions could impose.

The preferred ways to submit the required information are listed below, in order of
preference:

1. Fax all the documents to (407) 520-5413 – this will convert everything to an
electronic form and deliver it to the board members, via e-mail.

2. E-mail everything to faxes@celerylakeshoa.com
3. Mail or fax the items to (please realize that submitting your documents through

EPM Services will slow down the process as it will take an extra step to get to the
Board):

EPM Services
c/o Celery Lakes HOA
165 W. SR 434
Winter Springs, FL 32708
Fax (407) 327-5816
Phone (407) 327-5824

The Board will approve or deny the request within 7 days of the Board’s receipt of
all required documents.



Procedures for Renting Your Property

Failure to comply with these rules will jeopardize the approval of your request to rent,
your prospective tenant(s) or both. If you allow your prospective tenant(s) to move in
prior to obtaining proper approval, your ability to rent will be suspended for the current
year and the following year. You may request approval to rent again, after your
suspension has lifted.

NO APPROVAL WILL BE GIVEN UNTIL ALL REQUIRED PAPERWORK FOR
THE APPROVAL STAGE, YOU ARE AT, HAS BEEN RECEIVED AND ANY
RENTAL SIGNS HAVE BEEN REMOVED OR ADVERTISEMENT HAS CEASED,
PRIOR TO COMPLETING STEPS 1-4 BELOW.

ANY SIGN POSTED PRIOR TO OBTAINING APPROVAL WILL BE DESTROYED,
IF NOT REMOVED WITHIN 72 HOURS OF BEING NOTIFIED! ALL
SUBSEQUENT SIGNS PLACED UP PRIOR TO APPROVAL IT WILL BE
DESTROYED IMMEDIATELY AND YOUR ABILITY TO RENT WILL BE
SUSPENDED FOR 90 DAYS, FROM THE DATE DESTROYED. AFTER THAT
PERIOD YOU CAN REQUEST APPROVAL TO RENT.

All other forms of advertising, prior to approval, will result in a 90 suspension of your
ability to rent from the date such advertising has been discovered.

Prior to Placing Sign in Yard:
1. Determine if you purchased your property before March 2, 2007.
2. Find a lease that you want to use.
3. At least 14 days prior to the desired first day of occupancy or expiration of current

lease, submit an Intention to Rent/Lease form along with a sample copy of the
lease.

4. Wait 7 days from when the board receives all required paperwork for approval. If
a response is not given within that time, it will be considered an approval, as long
as all requested documentation has been provided.

Once Approved & Before any Tenant(s) can move in:
5. Advertise your property according to the Covenants and Restrictions.
6. Once you have some prospective tenants, run a background check using

tenantalert.com or another service. You must provide all the information
mentioned previously, crossing out all Social Security Numbers. The board may
also choose to disapprove the tenant until you provide all the required information
for reconsideration.

7. Once the Board receives all the required information on your prospective
tenant(s), a response will be issued within 7 days. If no response is given, then
the tenant is approved. (NOTE: The board will attempt to provide a response
within 24-48 hours, whenever possible).



Tenant(s) can move in at this point, if they were Approved:
8. If your tenant is approved, then within 5 business days of the execution of the

lease, a copy must be mailed to the Association or the lease will be considered
null & void. (NOTE: All leases or lease extensions must be a minimum of 1 year
in length unless otherwise approved by the Board)

When the lease is about to Expire:
9. When the lease is about to expire, you must resubmit an Intention to Rent/Lease

form 14 days prior to the expiration of the lease. If the tenants would like to
renew the lease, their information will need to be submitted again. (NOTE: a full
background check will not be necessary, only their names, contact information
and a copy of a completely filled out lease, with the exception of the signatures.)
If the tenants are not renewing, then a copy of the proposed lease must also be
included. (NOTE: If you have replacement tenants already lined up, you may
submit their information and background checks at the same time, realizing that if
your rental request is denied, because of the reasons listed previously, then you
will not be allowed to rent to any prospective tenant (even one renewing a lease)
until you are approved to lease again.

10. This process will continue until you are no longer approved to lease, you sell your
property or you no longer desire to lease your property.



Celery Lakes Homeowners Association, Inc.
Intention To Rent/Lease Form

Date Submitted: ___________ Property Purchase Date: __________ (Must be before 3/2/07)

Property Owner(s): _________________________________________________________

Property Address: __________________________________________________________

Owner’s Mailing Address: _____________________________________________________

Owner Phone Numbers: Home: ____________ Work: _____________ Cell: _____________

Owner e-mail Address: _______________________________________________________

Is the property currently being rented: __ No __ Yes, Current Lease Expiration: __________

If Yes, does the current tenant intend on renewing the lease? __ Yes __ No

PLEASE READ AND SIGN
I/We have read the governing documents concerning the right to lease (Article IX, Section 20) and will abide by
the terms stated. Failure to do so may terminate my/our ability to lease. I/We will provide the Board of Directors
with the required documentation on prospective tenants as well as a copy of the lease with any approved tenants.
Renting to a non-approved tenant may result in termination of my/our ability to lease.

_____________________________ _______ ___________________________ ________
Owner’s Signature Date Owner’s Signature Date

FOR USE BY SPECIALTY MANAGEMENT

Current on Assessments: __ Yes __ No Any unpaid fines: __ Yes __ No

Violations of Covenants on Existing Tenants: __ No __ Yes, Correct in timely manner: __ Y/N

Prior Violation of Leasing without Approval (Owner or Leasing Agent): __ Yes __ No

Property Purchase Date verified and has the right to lease: __ Yes __ No, please expain: ___

_________________________________________________________________________

Provided Copy of Sample Lease: __ Yes __ No

FOR USE BY THE BOARD OF DIRECTORS

The Board of Directors decision on the ability to lease is:

___ Approved, provided that the Board of Directors approve the prospective tenant(s) and
Lease.

___ Denied, for the following reasons: ___________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________

___________________________________ ______________________________________
Board of Directors Signature Board of Directors Signature

___________________________________
Board of Directors Signature

Fax or e-mail form to: (407) 520-5413 or faxes@celerylakeshoa.com
You may also submit to:

EPM Services
C/O Celery Lakes HOA
165 W. SR 434
Winter Springs, FL 32708
Phone: (407) 327-5824 Fax: (407) 327-5816

For more information, please call EPM Services or visit http://www.celerylakeshoa.com

mailto:faxes@celerylakeshoa.com


Celery Lakes Homeowners Association, Inc.
Prospective Tenant Form

Date Submitted: ___________ Property Owner(s): ________________________________

Property Address: __________________________________________________________

Owner’s Mailing Address: _____________________________________________________

Owner Phone Numbers: Home: ____________ Work: _____________ Cell: _____________

Owner e-mail Address: _______________________________________________________

PLEASE READ AND SIGN
I/We have read the governing documents concerning the right to lease (Article IX, Section 20) and will abide by
the terms stated. Failure to do so may terminate my/our ability to lease. I/We have provided the Board of
Directors with the required documentation on prospective tenants as well as a copy of the lease with any approved
tenants. Renting to a non-approved tenant or providing false information may result in termination of my/our
ability to lease.

_____________________________ _______ ___________________________ ________
Owner’s Signature

List of Tenants

Please clearly print the name(s) of each tenant that will be signing the lease: Date

Owner’s Signature Date

____________________________________ ____________________________________

____________________________________ ____________________________________

Please clearly print the name(s) of any other person that will be residing with the above

tenants: ________________________________ ________________________________

____________________________________ ____________________________________

____________________________________ ____________________________________

For Use by Specialty Management

Property Owner has been approved for renting: ___ Yes ___ No

FOR USE BY THE BOARD OF DIRECTORS

The Board of Directors decision on prospective tenants is:

___ Tenants Approved
___ Denied, for the following reasons: ___________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________

___________________________________ ______________________________________
Board of Directors Signature Board of Directors Signature

___________________________________
Board of Directors Signature

Fax or e-mail form to: (407) 520-5413 or faxes@celerylakeshoa.com
You may also submit to:

EPM Services
C/O Celery Lakes HOA
165 W. SR 434
Winter Springs, FL 32708
Phone: (407) 327-5824 Fax: (407) 327-5816

For more information, please call EPM Services or visit http://www.celerylakeshoa.com

mailto:faxes@celerylakeshoa.com

